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CHAPTER 1 - LOGIN AND ACCESS
This is the manual on how to use the screen presentation software. Part One - Logging into the System.
The application is accessed using an Internet link.
When you are first using the application, we will be providing that link to you.
This link will remain constant for you each time you want to log into the application.
After clicking the link you will be taken to the dashboard login screen.
On the top right you will see a login button, please click on this.
Once this is done, the login page will appear where you will enter your email and password.
Then press Login and you will go to the full dashboard where you can create your meetings.
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CHAPTER 2 - CREATING A MEETING ROOM
Having clicked on the Create Room on the initial dashboard, you’ll be taken to the main dashboard which contains the ability for you to create the room and its different characteristics.
At the second screen of creating a new room, you will have the option to put a password on the room under Show More Options.
Now you can create the room by clicking on Create.
This will then take you into the meeting room itself of the room that you created.
You will then see yourself on a video stream as the presenter.
You will see yourself at the top and underneath, when the participants join, they will be shown under there.
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CHAPTER 3 - INVITING ATTENDEES TO THE MEETING
To invite attendees, you will supply a link to them, which they will click on in their email and they will then enter the meeting.
To create the link, go to the database link at the top of the screen and look for your meeting.
Having identified the meeting, click on the Share button. This will create a link that you can send to the attendees.
Once you click on the Share button, it will copy the link to the clipboard.
Simply click on the Copy Link button and you have now copied the link to be sent by email.
Now go to your email client and create a new email and in the body of the email right-click Paste and the link will appear.
Simply send this email across to the target person or provide a general email that anybody can click on the link.
Once this is done the person will be able to enter the meeting after entering their name and email in the entry screen.
After they click on the link and enter their name, they will appear below the presenter and be able to communicate with the presenter.
The application shows multiple attendees and the audio is accessible by all attendees.
There is an option within the attendee video boxes to turn off the speaker so that their words are not heard by the others in the meeting; however, the voice of the muted attendee can still be heard by the presenter.
A scrolling feature allows the presenter to view all attendees participating in the meeting.
The presenter can scroll through the attendee display area to locate and view specific attendees when required.
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CHAPTER 4 - USING SCREEN PRESENTATIONS FEATURES
Once you are in the meeting room, and the meeting commences then you can use the features of Screen Presentations.
One of those features is to download various files. You can download a PDF file or a PNG file.
If you download a PDF file, it will appear on the screen the same as a PNG file. However, the difference is if the PDF file has multiple pages then the PDF Presentation feature will automatically appear.
This means you can present PDF files in a similar way to presenting PowerPoint slides. 
To enlarge or reduce the size of the text or Image if desired, a feature facilitates this.
Another feature available after downloading a PDF file or image is the ability to use editing tools to append and amend the image sand the document.
There is also a pencil feature where you can draw on images and documents and present those in the meeting.
You can also highlight various parts of the images and words that you want.
Another feature is that all attendes are able to directly share documents on their computer with the presenter and the others at the meeting.This is activated by an icon that appers underneath the text chat area t. the documents  go directly into their devices and do not use email to share them.
Another feature of the meeting room is the ability to share the screen of the presenter. This feature is activated by an icon appearing when the meeting is active located underneath the text chat box
Another feature is where the whiteboard canvas has images and documents attached, there is the ability to create a PDF file and a PNG file of the collaboration efforts displayed on the canvas whiteboard.
If created in PDF format, then they can be presented in future meetings.
These images and files are stored on the participants' computers and never stored on the server.
At the end of the meeting under the Ephemeral Meeting Platform, all server records and the details of the meeting will be removed.
This provides privacy and security for what was discussed at the meeting.
Once the meeting is finished, the presenter or host can select End Meeting and the participants will immediately be ended from the meeting.
The room can be deleted from the server after the last person has left the meeting.
The meeting will close after the last person has left the meeting room.
With the close of the meeting, all records of the meeting are deleted from the server.
This is because it is an ephemeral meeting. No digital artefacts remain.
Anything discussed at the meeting is kept private and secure.
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